
Vehicle Service Attendant

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

Performed a number of different jobs and have acquired various skills along the way. Experience 
includes being a dietary aid, doing janitorial work, customer service, circuit city call center, 
inventory.

Skills

Licensed Driver ,Drywall Finishing ,Refinishing Furniture.

Work Experience

Vehicle Service Attendant
ABC Corporation  2012 – 2016 
 Cleaning and maintaining fleet vehicles for busy airport car rental agencies.
 Assessed, identified, documented, and reported all interior or exterior damage.
 Managed scheduling and liaison for third party periodic maintenance to ensure timely 

completion and fleet rent-ability.
 Improved efficiency and faster car cleaning turn-around by initiating the method to clean 

three cars instead of one.
 Completed cars per hour compared to the standard company requirement of cars per hour.
 Developed a new fleet organization resulting in a production increase of clean cars per day 

and a greater number of the accuracy of vehicles.
 Removed wasted travel time between office and service areas, and eliminated confusion 

concerning rental, cleaning, maintenance.

Vehicle Service Attendant
Hertz Rental Car  2007 – 2012 
 Responsible for vehicle preparation to ensure vehicle is ready for customer pick-up.
 Drive and park vehicles on-lot as needed.
 Check for vehicle damage and ensure features of the vehicles are operational.
 Check vehicle status.
 (rentable/non-rentable) Ensure interior of vehicle is clean.
 (windows, door jams, trunk, vacuum, etc) Fill gasoline tank and check fill levels of all fluids 

Clean the exterior of vehicle.
 (debug and wash) Meet processing and standardization.

Education

- (Morris High School - Bronx, NY)
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