
Robert Smith
Vet Assistant/Associate

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Looking for a fulfilling position in the medical field in a fast-paced environment that will utilize my 
established clinical and front office skills; skilled in handling the public with professionalism, 
empathy and sensitivity. Dependable and hard working; work well both independently and in 
group settings as well as in a busy office, handling a wide variety of tasks; proven ability to 
quickly master new job skills.

SKILLS

Customer Service, Computer Skills, Dedicated, Dependable, General office Skills, Positive 
Attitude, Quick Learner, Schedule appointments, Self-starter, Socialable, Teaching/Training, Team 
Player, Willing to learn.

WORK EXPERIENCE

Vet Assistant/Associate
Soundview Veterinary Animal Clinic  2015 – 2019 
 Meet clients and patients in a timely manner to help provide the utmost care as possible.
 Able to professionally handle angry or frustrated clients in a calm manner.
 Quickly answer phone calls to provide information on clinic procedures and policies as well as 

scheduling appointments as necessary.
 Courteously check out clients ensuring correct amounts are being paid, as well as correct 

change is being given.
 Effectively able to navigate through AVImark.
 Promptly and productively fill non-controlled substance prescriptions.
 Proficient in monitoring patients, administering vaccinations, taking radiographs, restraint for 

multiple clinical procedures, and checking in patients for appointments and/or procedures.

Vet Assistant
ABC Corporation  2014 – 2015 
 Was responsible for keeping the hospital clean, organized, sanitized and stocked.
 The hospital included; a waiting room, 3 patient rooms, a pharmacy area and a lab area, a 

large open back room with; a dental area, a surgical suite, 2 metal tables and 8 kennels, and 
a radiation room.

 There was also a kitchen, a cat suite, a large dog suite with a washer and dryer, a large basin 
to give baths and 4 large dog runs.

 Whenever the Vet needed assistance with an animal I also assisted, whether it was to bring in
a certain instrument, file or to help hold an animal, I assisted with that as well.

 Helped greet patients and clients and get them situated in a room while they waited for the 
vet.

 Answered the phones when necessary and made callbacks when necessary as well.
 Was responsible for keeping files such as patient records and x-rays filed and organized.

EDUCATION

- (Pima Medical Institute)
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