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As a hard-working and analytical individual, I enjoy working in an environment 
where my strong and diverse skill set is utilized. I pay attention to detail without 
losing sight of the big picture, and can multi-task without issue. I seek a position 
that will challenge me, and reward me with opportunity, experience, and 
knowledge.

DECEMBER 2004 – DECEMBER 2009
RECEPTIONIST / VETERINARY ASSISTANT / VETERINARY TECHNICIAN - 
ABC CORPORATION

 Monitor animals recovering from surgery and notify veterinarians of any unusual
changes or symptoms.

 Clean and maintain kennels, animal holding areas, examination or operating 
rooms, or animal loading and unloading facilities to control the spread of 
disease.

 Assist veterinarians in examining animals to determine the nature of illnesses or
injuries.

 Administer anesthetics during surgery and monitor the effects on animals.
 Collect laboratory specimens, such as blood, urine, or feces for testing.
 Prepare feed for animals according to specific instructions, such as diets lists or 

schedules.
 Prepare examination or treatment rooms by stocking them with appropriate 

supplies.

SEPTEMBER 2003 – NOVEMBER 2004
CASHIER - ABC CORPORATION

 Receive payment by cash, check, credit cards, vouchers, or automatic debits.
 Assist customers by providing information and resolving their complaints.
 Establish or identify prices of goods, services or admission, and tabulate bills 

using calculators and cash registers.
 Answer customers questions, and provide information on procedures or policies.
 Maintain clean and orderly checkout areas and complete other general cleaning 

duties, such as mopping floors and emptying trash cans.
 Count money in cash drawers at the beginning of shits to ensure that amounts 

are correct and that there is adequate change.
 Perform office reception duties such as scheduling appointments and helping 

customers.
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EDUCATION

High School Diploma - (NAPOLEON HIGH SCHOOL - Napoleon, MI)Certificate in 
Automotive Technology - (Guilford Technical Community College - Jamestown, 
NC)

SKILLS

Customer Service, Team Player, Time Management, Hard Worker, Bilingual Spanish
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