
Robert Smith 
Head Digital Videographer

PERSONAL STATEMENT

Creative, ambitious, experienced director, videographer, photographer, and
video editor. Experience with editing software such as Adobe Premiere CC, 
Adobe Photoshop CC, Adobe Audition CC, Logic X, Adobe InDesign CC and 
Pro Tools 10. Skills include lighting, set design, music production, and 
typography for diverse industry videos. 

WORK EXPERIENCE

Head Digital Videographer
ABC Corporation -   June 1997 – January 2010 

Responsibilities:

 Adjust positions and controls of cameras, printers, and related 
equipment to change focus, exposure, and lighting.

 Collect and deposit money into accounts, disburse funds from cash 
accounts to pay bills or invoices, keep records of collections and 
disbursements, and ensure accounts are balanced.

 Use computers for various applications, such as database management 
or word processing.

 Perform payroll functions, such as maintaining timekeeping information 
and processing and submitting payroll.

 Operate office equipment, such as fax machines, copiers, or phone 
systems and arrange for repairs when equipment malfunctions.

 Edit video for broadcast productions, including non-linear editing.
 Test, clean, maintain, and repair broadcast equipment, including testing 

microphones, to ensure proper working condition.

Videographer
ABC Corporation -   1996 – 1997 

Responsibilities:

 - Worked two summer internships during the years 2009 and 2010.
 Traveled abroad to one of the research vessels and documented the 

projects onboard the ship through video and photography.
 Created training videos and documentary videos for current and future 

NAVO team members.
 -Obtained &quot;Secret&quot; security clearance.
 Was also the first intern NAVO had for videography and I set the 

standard for future interns.
 Also advised them on what camera and editing equipment was needed.
 Skills Used - I used my knowledge of camera work, photography, and 

editing during my time with NAVO.

Education

AA in Paralegal - 1990(Longview Community College - Kansas City, 
MO)
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SKILLS

Type 80+ Wpm, 
Excellent Computer 
Skills, Managerial 
Decision Maker, Master 
In Customer Service And
Understanding 
Personality Types.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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