
Robert Smith 
Vocational Consultant

PERSONAL STATEMENT

Vocational Consultant with 10 years of experience in Reporting any gift 
receipting errors to the Alumni Relations operations team, Working closely 
with the Alumni Relations team annually to update the language of 
acknowledgments, Working closely with referral sources, claimants, 
employers, and attorneys to provide timely and appropriate vocational 
services.

WORK EXPERIENCE

Vocational Consultant
ABC Corporation -   2018 – 2022 

Responsibilities:

 Completed standardised ergonomic/accommodation reports with 
specific product recommendations when appropriate.

 Worked closely with the supervisor and employee in the interactive 
process to ensure accommodations and worksite modifications meet 
the employees&rsquo; needs.

 Oversaw the completion of all worksite modifications to ensure that the 
recommendations have been carried out accurately.

 Completed follow up assessments and interventions as needed.
 Worked closely with customers to ensure that the services provided 

agree with contractual obligations and/or outlined processes and 
procedures.

 Managed assigned accounts using an in-house database/practice 
management software.

 Worked closely with the vocational/ergonomic/accommodation/HR team.

Vocational Consultant
Delta Corporation -   2010 – 2011 

Responsibilities:

 Conduct intake and assessments to identify customers goals, strengths,
education level, work expeirence and barriers to employment Counsel, 
coach .

 Provided return to work services to injured workers.
 Provided counseling, transferable skill analysis, vocational evaluation, 

job analysis and job placement.
 Duties included vocational assessment, vocational and aptitude testing,

career counseling, job development and job placement, labor market 
searches.

 Assisted claim managers by reviewing the individuals information and 
medical records to determine if individuals on long-term disability had 
the .

 Managed a caseload of 30-40 individuals and maintained current 
medical records for those files.

 Assisted individuals within caseload to identify possible vocational 
options to enable returning to work, to develop job search skills and to 
obtain.
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Operation Team, 
Resource Assistant.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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