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PROFESSIONAL SUMMARY SKILLS
Accomplished Senior Vocational Coordinator with over seven years of Microsoft Office Suite
experience in enhancing vocational training programs and driving ® © © ¢ ¢ ¢ ¢ ©¢ O O

client success. Expert in fostering partnerships with stakeholders and
implementing effective support systems for individuals with

disabilities. Comnmitted to improving program outcomes and ensuring e 6 ¢ ¢ o o o o o o
compliance with industry standards.

Graphic Design Software

Resource Management

Time Management

WORK EXPERIENCE

Senior Vocational Coordinator B8 Mar/2020-Ongoing ® ¢ ¢ ¢ ¢ ¢ ¢ O O O
Quantum Solutions LLC X Phoenix, AZ Project Management
1. Directed daily operations for vocational programs, ensuring ® 6 6 ¢ ¢ ¢ ¢ O O O
compliance and quality service delivery.
2. Authored and edited all official correspondence and reports for INTERESTS
mMmanagement review.
3. Fgrmulated annual budget recommendations, aligning resources S Art €2 Volunteering
with program goals.
4. Coordinated employment initiatives and led team meetings to 2 Hiking S Yoga
enhance client job readiness.
5. Designed and executed awareness programs addressing substance
d brog 9 STRENGTHS

abuse, fostering community engagement.
6. Conducted follow-ups with program participants to monitor progress

and adapt servi.ces as n.ee.dgd.‘ , Q Criticality [l $= Detail-oriented
7. Collaborated with multidisciplinary teams to develop effective
treatment plans for clients. ] ]
£ Diplomacy | © Enthusiasm
Vocational Coordinator 83 Mar/2018-Mar / 2020
Cactus Creek Solutions X Phoenix, AZ LANGUAGES

1. Provided tailored career development support to a caseload of 15
individuals, enhancing job placement success.

2. Developed and executed individualized support plans, addressing
unique client needs.

3. Facilitated ongoing communication with a diverse range of

employers and community organizations. English Arabic Swahili
4. Leveraged marketing and sales skills to promote vocational
programs and services. ACHIEVEMENTS
“f¢ Increased client employment placement
EDUCATION rates by 30% through tailored vocational
. . . programs.
Bachelor of Science in Social Work B8 Mar/2016-Mar /2018 .
) ity of Nebrask R Seattle WA ::* Developed and implemented a

University of Nebraska ' comprehensive training curriculum for job
Focused on social services and vocational rehabilitation, providing coaches, enhancing support for clients.

foundational knowledge for effective client support.
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