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SUMMARY

Enjoy and prefer a structured working environment. Work that requires the employee to have a 
goal in sight. If goal is met and time permits there is nothing wrong with going above and beyond 
for the company. 

SKILLS

Forklift Operator, Warehouse lead.

WORK EXPERIENCE

Jr. Warehouse Forklift Operator
ABC Corporation  September 2007 – January 2010 
 Load and unload a truck, maintained records on incoming and outgoing inventory.
 Count and match totals against packing lists, make sure inventory is not damaged.
 Discrepancies, document correct count, note any damage to shipment and make 

adjustments.
 Adhere to fundamental warehousing principles first-in-first-out. Forklift operations, loaders 

and floor jacks.
 Worked in the warehouse hauling empty tire racks to the beltline to be loaded with tires.
 Filled propane tanks to be used on the forklifts in the warehouse and the other operators.
 Responsible for moving materials for the production line. Used a BPCS software system to 

keep track of inventory.

Warehouse Forklift Operator
ABC Corporation  2006 – 2007 
 Everyday, I was driving high reaches and RCs.
 Would do the whole process from unloading, receiving, putting away, picking, and loading 

product.
 We had to take pictures of product if it was damaged coming in.
 The job setting was a very active warehouse with equipment running around all the time.
 Verification of product coming in and going out was very important since we wanted our 

customers to get what they want.
 Skills Used The 7 years of experience driving forklifts at Readerlink were demonstrated at this 

job so they had me jump right on and start the work of a seasoned worker..
 This is Dummy Description data, Replace with job description relevant to your current role.

EDUCATION

Bachelors in Business of Administration - June 2010(University of Phoenix - Phoenix, AZ)
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